DRAFT ADMISSIONS POLICY

Christ King Girls’ Secondary School is a girls only Catholic school under the trusteeship of the Catholic Education in Irish Schools Trust (C.E.I.S.T.).
The school supports the principles of inclusiveness, equality of access and participation in the school.  In this context the school expresses respect for diversity of traditions, values, beliefs, languages and ways of life within the community it serves today.  It is our policy at Christ King Girls’ Secondary School to welcome all students for whom the school can offer an appropriate education.  The school aims to provide an integrated and an inclusive education.

Our Admissions Policy is determined in accordance with the appropriate provisions of the Education Act and all related legislative and regulatory requirements.
SECTION 1 – Admission to First Year
A. ELIGIBILITY
· Girls having reached the required age, which is 12 years on the 1st January in the calendar year following the child’s entry into First Year and
· Girls having completed Sixth class in a Primary School in the Irish Education System or the equivalent.

B. SELECTION
In the event of the school having more applications than places available, the following criteria for selection of student shall apply in descending order of priority:

1.1 Sisters of current students.
1.2 Sisters and daughters of past students.
1.3 Students in Christ King Primary School.

1.4 Residents in Turner’s Cross parish.

1.5 Students in local parish schools, who have registered in Christ King Secondary School two years before entry, i.e. not later than 30th September of their 5th class.

1.6 Daughters of current staff members.

1.7 Nieces of past students.

1.8 Girls registered in the school before 30th September in excess of 6 years prior to year of entry.
1.9 Girls for whom application is made in writing and acknowledged by the school in date order.
The Board of Management, in accordance with school’s Admission Policy, may decide the number of students for whom the school can provide an appropriate education having regard to the facilities, personnel, resources, school capacity and compliance with Health and Safety requirements.  The rationale of the Policy is to fairly and transparently allocate available places.
Not withstanding the above selection criteria, the Board of Management in exceptional circumstances, in order to meet its obligation under the Education Act, may at its discretion allocate places on a basis other than that referred to.

C. OFFERS AND ACCEPTANCE

The number of students admitted to First Year in any given year shall be determined by the Board of Management taking into account the school resources including those provided by Department of Education and Science.

· All offers of places will be subject to the acceptance of the ethos of the school, 
the willingness to be bound by the Code of Behaviour and other regulations of the 
school and willingness to undergo the assessment tests.

· Offers are also subject to the Code of Behaviour being signed by a 
parent/guardian.

· Before Christmas of the year prior to entry the offer process will normally be 
completed resulting in letterS of offer being issued.
· Offers will normally be made in October of the year prior to entry.

· Offers must be accepted by the specified date.  Failure to do so will result in the 
offer lapsing.  There may be successive offer rounds as deemed appropriate.

D. RIGHT OF APPEAL
The school reserves the right to refuse enrolment to any student in exceptional cases.  Such an exceptional case could include a situation where in the opinion of the Board of Management, the enrolment of a student poses an unacceptable risk to other students, to school staff or to school property.

Parents/guardians of any pupil whose application for enrolment is refused may appeal to the Secretary General of the Department of Education and Science under Section 29 of the 1998 Education Act.

E. ENROLMENT

The offer letter will specify:

(i) The enrolment date

(ii) The enrolment procedures and

(iii) Documents required by the school.

In order to enrol an applicant must comply with requirements specified in the offer letter.
SECTION 2

ADMISSION POST FIRST YEAR

A student may be admitted to the school at a time other than the beginning of first year by transfer from another second level school.

Applications for such admissions should be made in writing to the Principal at the earliest possible opportunity.  Normally, the admissions process will involve interview by the Principal or Deputy Principal in consultation with the Career Guidance Counsellor and relevant Year Tutor.

In considering the application, the Principal of the school from which the student proposes to transfer will be informed in writing of the requested enrolment.  Details will be requested relating to the student’s attendance and such other matters relating to the student’s educational progress as the Principal of Christ King considers appropriate.  The school shall require that relevant reports, together with any vital or important information relating to the student’s academic history, health, behaviour and any other matter to be submitted to the Christ King school authorities for consideration.

The transfer of students from one school to another in their examination year is considered inadvisable and not in the best interest of the student.  Christ King Girls’ Secondary School does not consider such applications for enrolment in the best interest of all concerned except in exceptional circumstances.

The general provisions outlined in Sections A,B,C,D and E inclusive shall apply.

The number of students admitted to any year in any given year shall be determined by the Board of Management taking into account the school resources including those provided by Department of Education and Science.

SECTION 3
SPECIAL NEEDS
Christ King Girls’ Secondary School adopts an inclusive approach to applicants with special education needs.

The School will use both financial and personnel resources of the school including those provided by the Department of Education and Science to make reasonable provision and accommodation for students with disabilities or special educational needs so that these student are able to participate in the life of the school in so far as is reasonable, practicable and safe.

While recognising and fully supporting parents’ rights to have a school of their choice for their children, the school’s ability to accept students with particular needs is dependent on resources, suitable to the needs of the individual student, being supplied by the school and the Department of Education and Science.
Parents are strongly advised to discuss their daughter’s particular situation with the Principal or other designated staff members at the beginning of the School Year prior to the proposed year of enrolment of the child or at an earlier stage.  Places are normally offered to students by Christmas prior to the year of entry and parents are invited to discuss any special needs, so that these needs can be assessed and addressed, where possible.  It may take some time for the Department of Education and Science to process such applications.  

If an expert report is provided, it should include a workable strategy for addressing the needs, allowing for the resources available.  Contact will be made with the National Council for Special Educational Needs regarding special needs resources to which the student may be entitled; such resources may be in the following categories:

1. Special needs assistant or classroom assistant

2. Special class

3. Help for specific needs from any resource teacher

4. Assistance with behavioural modification

5. Psychological supports, based on a report identifying the student’s needs.
6. Help in areas including visual impairment, hearing impairment, general learning disability or emotional disturbance.

7. Any resource in relation to travel or mobility etc.

8. Any resource not mentioned above

The Board of Management, having gathered all relevant information and professional documentation will assess how the special needs of the students can be best met.

REVIEW OF POLICY

The Board may, subject to relevant legislation and subject to Department of Education and Science regulations, alter and amend any section of the policy as appropriate.

The policy will be reviewed annually by the Board of Management.
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